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Quick Reference Guide 

All NSF External SharePoint Collaboration sites have been upgraded to SharePoint 2010. There are now two ways for NSF staff to download PDFs from these external sites, based on whether you are using Windows XP or Windows 7. 

If your computer has Windows 7, you can access PDFs the same way you have been.
If your computer has Windows XP, these instructions show you the simple process you will use until you are migrated to Windows 7.

How to DOWNLOAD a PDF FROM SHAREPOINT 2010 SITES

1. Navigate to your site, view the list of documents, and find the PDF you want to open.
2. Click on the down arrow for the PDF file at the far right of the Name column. 
3. Click Send To. 
4. Click Download a Copy. 
5. Follow the prompts to save the file to your computer and open it using Adobe Acrobat.












If you have any questions, please contact IT Help Central at 
ext. 4357 or ITHelpCentral@nsf.gov.
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